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Sistemas de comunicación 
en ciencia 

Revistas 

Congresos 

Compilaciones 

Series 

Literatura Gris 

 Pre-print 

 Tesis 

 Informes internos 

 Patentes 



4 

 Congress 

 Conference 

 Meeting 

 Forum 

 Seminar 

Workshop 

 Symposium 

 

Tipos de eventos 
Meeting Incentive Convention Exhibition 
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Presidente/a (de Sesión, de Mesa Redonda...) (Chair person, 

chairman, chairwoman) 

Conferenciante (plenario) (Speaker, keynote speaker) 

Moderador/a (Moderator, coordinator) 

Ponente (Speaker at a conference) 

Panelista (Panelist) 

Comunicante (Speaker) 

 Póster  (Research Poster) 

Tipos de participación 
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Tipos de la audiencia 

http://es.wikipedia.org/wiki/Imagen:Manifestacion_Puerta_del_Sol.jpg
http://www.n5tml.com/images/reunion 006.jpg
http://www.sussex.ac.uk/Units/alumni/images/reunion/Reunion-136.jpg
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Identificar a la audiencia 

 ¿Quiénes son? 

 ¿Por qué vienen? 

 ¿Están motivados sobre el tema? 

 ¿Es una audiencia hostil? 

 ¿Qué conocimientos previos tienen? 

 ¿Responde la charla a unas necesidades concretas? 

 ¿Para qué quieren la información? 

 ¿Qué tipo de reunión es? (Congreso, encuentro, 

simposio, conferencia:  serie, anual, extraordinaria...)  



El Póster 
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Jules Cheret 

(1836-1932) 

Toulouse-Lautrec (1864-1901) 
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Publicidad 
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Chocolate de López 
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Investigación 
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Póster científico 
Algunas ventajas 

Se  puede leer, analizar y estudiar el contenido  

tantas veces como sea preciso 

La comunicación gráfica facilita la comprensión 

del contenido y es más  fácil de recordar 

Es una forma de comunicación amena y agradable 

Permite establecer un contacto directo con los 

autores  

Rompe la barrera del idioma 

Evita el miedo escénico de la sesión presencial 



Estructura del contenido 

CABECERA (50 palabras) 

Autores, Institución, e-mail 

Introducción (150 -200 Palabras) 

Breve revisión del tema 

Justifica los motivo 

Plantea la hipótesis 

Materiales y métodos (200 - 250 Palabras) Depende de las imágenes 

Describe la experiencia 

Sus fases 

Cómo se han recogido y 
tratado los datos 

Resultados (150-200 palabras) Depende de las gráficas 

Lo más relevante 

Figuras, tablas y gráficas 

Variables bien identificadas 

Conclusiones (100 - 200 palabras) 

Su relación con la hipótesis 

Referencias 

Hasta 10 
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Características del póster 

Legible 

Bien organizado 

Concreto 
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Legibilidad de los textos 

Redacción 

Nitidez 

Tipo y tamaño de fuente 

Estilo 

Distancia entre letras, 

líneas y párrafos 
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Visualización de letras y fondos de 

color  

Negro sobre blanco Blanco sobre azul 

Negro sobre amarillo Blanco sobre verde 

Rojo sobre blanco Rojo sobre amarillo 

Verde sobre blanco Azul sobre blanco 

Blanco sobre rojo Blanco sobre negro 

Amarillo sobre negro Verde sobre rojo 
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Tipo de fuentes 

Fuentes decorativas (Broadway) 

Las que imitan la letra manuscrita (Edwardian Script ITC) 
Textos informales (Cómic) 

Las que Aprovechan los espacios en ancho o 
alto (Impact) 

Mecánicas (Courier) 

Fuentes de titulares (Tahoma)  

Fuentes de Texto (Times) 

Textos técnicos (Arial) 
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Tamaño de letra 

Título. En negrita 

54 puntos 

Subtítulos o títulos intermedios 

(48 puntos) 
Autores, filiación y otros datos (32 puntos) 

Texto (28 puntos) 

Pies de ilustración (24 puntos) 
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Sentido de lectura 

Avance   Retroceso 
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Sentido vertical 



Elaboración y 

presentación de pósteres 

científicos 
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Elaboración por 

piezas 
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Elaboración completa 
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Aplicaciones de diseño gráfico 

QuarkXpress 

PageMaker 

Impress 

Onmigraffle  

CorelDraw 

PowerPoint 

Publisher 

http://images.google.es/imgres?imgurl=http://www.guidebookgallery.org/pics/splashes/pagemaker/7.0.png&imgrefurl=http://www.guidebookgallery.org/splashes/pagemaker&h=350&w=494&sz=44&hl=es&start=1&tbnid=mkAxJ-e8u5n0QM:&tbnh=92&tbnw=130&prev=/images?q=pagemaker&gbv=2&svnum=10&hl=es
http://images.google.es/imgres?imgurl=http://sl.openoffice.org/izdelek/pix/impress-big.png&imgrefurl=http://sl.openoffice.org/izdelek/impress.html&h=601&w=875&sz=224&hl=es&start=4&tbnid=ksYvkKqYR_tTNM:&tbnh=100&tbnw=146&prev=/images?q=impress&gbv=2&svnum=10&hl=es
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Materiales para su elaboración 

Titulares 

Subtítulos 

Listas 

Pies de foto 

Textos escritos 

Gráficas 

 y tablas 

Fotografías 

Objetos 

reales 
 

Ilustraciones  

Y figuras 



Plantillas 
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Poster title goes here, containing strictly  

only the essential number of words... 
Author’s Name/s Goes Here, Author’s Name/s Goes Here 

Address/es Goes Here, Address/es Goes Here 

First… 

Check with conference organisers on their specifications of size and 

orientation, before you start your poster eg. maximum poster size; 

landscape, portrait or square. 

The page size of this poster template is A0 (84x119cm), portrait (vertical) 

format. Do not change this page size, MIU can scale-to-fit a smaller or 

larger size, when printing. If you need a different shape start with either a 

landscape (horizontal) or a square poster template.  

Bear in mind you do not need to fill up the whole space allocated by some 

conference organisers (eg. 8ftx4ft in the USA). Do not make your poster 

bigger than necessary just to fill that given size. 

Importing / inserting files… 

Images such as photographs, graphs, diagrams, logos, etc, can be added 

to the poster. 

To insert scanned images into your poster, go through the menus as 

follows: Insert / Picture / From File… then find the file on your computer, 

select it, and press OK. 

The best type of image files to insert are JPEG or TIFF, JPEG is the 

preferred format. 

Be aware of the image size you are importing. The average colour photo 

(13 x 18cm at 180dpi) would be about 3Mb (1Mb for B/W greyscale). Call 

MIU if unsure. 

Do not use images from the web. 

How to use this poster template… 

Simply highlight this text and replace it by typing in your own text, or copy 

and paste your text from a MS Word document or a PowerPoint slide 

presentation.  

The sub-title text boxes can be moved up or down depending on how big 

or small your ‘Introduction’, ‘Aim’, ‘Method’, ‘Results’ and ‘Conclusion’ are. 

The body text / font size should be between 24 and 32 points. Arial, 

Helvetica or equivalent.  

Keep body text left-aligned, do not justify text. 

The colour of the text, title and poster background can be changed to the 

colour of your choice. 

Tips for making a successful poster… 

 Re-write your paper into poster format ie. 

Simplify everything, avoid data overkill. 

 Headings of more than 6 words should be in upper and lower case, not 

all capitals. 

 Never do whole sentences in capitals or underline to stress your point, 

use bold characters instead. 

 When laying out your poster leave breathing space around you text. 

Don’t overcrowd your poster. 

 Try using photographs or coloured graphs. Avoid long numerical tables. 

 Spell check and get someone else to proof-read. 

For more information on:  

Poster Design, Scanning and Digital Photography,  

and Image / file size. 

 

Contact:  

Medical Illustration Unit 

Prince of Wales Hospital 

Ph: 9382 2800 

Email: miunsw@unsw.edu.au 

Web: http://miu.med.unsw.edu.au 

Just highlight this text and replace with your own text. Replace this with 

your text.  

Introduction 

Aim 

Method 

Results 

Captions to be set in Times or Times New 

Roman or equivalent, italic, between 18 and 24 

points. Right aligned if it refers to a figure on 

its right. Caption starts right at the top edge of 

the picture (graph or photo). 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to the length of the column in case a 

figure takes more than 2/3 of column width. 

Captions to be set in Times or Times New Roman or 

equivalent, italic, between 18 and 24 points.  

Left aligned if it refers to a figure on its left. Caption 

starts right at the top edge of the picture  

(graph or photo). 

Notes about graphs… 

For simple graphs use MS Excel, or do the graph directly in PowerPoint. 

Graphs done in a scientific graphing programs (eg. Sigma Plot, Prism, 

SPSS, Statistica) should be saved as JPEG or TIFF if possible. For more 

information see MIU. 

Conclusion 

Acknowledgements 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to the length of the column in case a 

figure takes more than 2/3 of column width. 

Captions to be set in Times or Times New 

Roman or equivalent, italic, between 18 

and 24 points.  

Left aligned if it refers to a figure on its 

left. Caption starts right at the top edge 

of the picture  

(graph or photo). 

Printing and Laminating… 

Once you have completed your poster, bring it down to MIU for printing. 

We will produce a A3 size draft print for you to check and proof read. The 

final poster will then be printed and laminated.  

Note: Do not leave your poster until the last minute. Allow at least 5 

working days before you need to use it.  

Simply highlight this text and replace. 

 

Cost… 

For poster-printing and laminating charges contact to MIU 
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Poster title goes here, containing strictly  

only the essential number of words... 

Author’s Name/s Goes Here, Author’s Name/s Goes Here, Author’s Name/s Goes Here 

Address/es Goes Here, Address/es Goes Here, Address/es Goes Here 

Acknowledgements 

Just highlight this text and replace with your own text. 

Replace this with your text.  

Conclusion 

For more information on:  

Poster Design, Scanning and Digital Photography,  

and Image / file size. 

 

Contact:  

Medical Illustration Unit 

Prince of Wales Hospital 

Ph: 9382 2800 

Email: miunsw@unsw.edu.au 

Web: http://miu.med.unsw.edu.au 

Aim 
How to use this poster template… 

Simply highlight this text and replace it by typing in your 

own text, or copy and paste your text from a MS Word 

document or a PowerPoint slide presentation.  

The body text / font size should be between 24 and 32 

points. Arial, Helvetica or equivalent.  

Keep body text left-aligned, do not justify text. 

The colour of the text, title and poster background can 

be changed to the colour of your choice. 

Introduction 

First… 

Check with conference organisers on their 

specifications of size and orientation, before you start 

your poster eg. maximum poster size; landscape, 

portrait or square. 

The page size of this poster template is A0 (84x119cm), 

landscape (horizontal) format. Do not change this page 

size, MIU can scale-to-fit a smaller or larger size, when 

printing. If you need a different shape start with either a 

portrait (vertical) or a square poster template.  

Bear in mind you do not need to fill up the whole space 

allocated by some conference organisers (eg. 8ftx4ft in 

the USA). Do not make your poster bigger than 

necessary just to fill that given size. 

Method 

Tips for making a successful poster… 

 Re-write your paper into poster format ie. 

Simplify everything, avoid data overkill. 

 Headings of more than 6 words should be in upper 

and lower case, not all capitals. 

 Never do whole sentences in capitals or underline to 

stress your point, use bold characters instead. 

 When laying out your poster leave breathing space 

around you text. Don’t overcrowd your poster. 

 Try using photographs or coloured graphs. Avoid 

long numerical tables. 

 Spell check and get someone else to proof-read. 

Results 

Importing / inserting files… 

Images such as photographs, graphs, diagrams, logos, 

etc, can be added to the poster. 

To insert scanned images into your poster, go through 

the menus as follows: Insert / Picture / From File… then 

find the file on your computer, select it, and press OK. 

The best type of image files to insert are JPEG or TIFF, 

JPEG is the preferred format. 

Be aware of the image size you are importing. The 

average colour photo (13 x 18cm at 180dpi) would be 

about 3Mb (1Mb for B/W greyscale). Call MIU if unsure. 

Do not use images from the web. 

 

Notes about graphs… 

For simple graphs use MS Excel, or do the graph 

directly in PowerPoint. 

Graphs done in a scientific graphing programs (eg. 

Sigma Plot, Prism, SPSS, Statistica) should be saved 

as JPEG or TIFF if possible. For more information see 

MIU. 

Printing and Laminating… 

Once you have completed your poster, bring it down to 

MIU for printing. We will produce a A3 size draft print for 

you to check and proof read. The final poster will then 

be printed and laminated.  

Note: Do not leave your poster until the last minute. 

Allow at least 5 working days before you need to use it.  

Simply highlight this text and replace. 

 

Cost… 

For poster-printing and laminating charges contact to 

MIU 

 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to 

the length of the column in case a figure takes more than 2/3 of column width. 

Captions to be set in Times or 

Times New Roman or 

equivalent, italic, between 18 

and 24 points.  

Left aligned if it refers to a 

figure on its left. Caption starts 

right at the top edge of the 

picture (graph or photo). 

Captions to be set in Times or 

Times New Roman or 

equivalent, italic, between 18 

and 24 points. Right aligned if 

it refers to a figure on its right. 

Caption starts right at the top 

edge of the picture (graph or 

photo). 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to 

the length of the column in case a figure takes more than 2/3 of column width. 

Captions to be set in Times or 

Times New Roman or 

equivalent, italic, between 18 

and 24 points.  

Left aligned if it refers to a 

figure on its left. Caption starts 

right at the top edge of the 

picture (graph or photo). 
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Poster title goes here, containing strictly only the essential 

number of words... 

First… 

Check with conference organisers on their specifications of size and 

orientation, before you start your poster eg. maximum poster size; 

landscape, portrait or square. 

The page size of this poster template is square (96 x 96cm) format. Do not 

change this page size, MIU can scale-to-fit a smaller or larger size, when 

printing. If you need a different shape start with either a portrait (vertical) or a 

landscape (horizontal) poster template.  

Bear in mind you do not need to fill up the whole space allocated by some 

conference organisers (eg. 8ftx4ft in the USA). Do not make your poster 

bigger than necessary just to fill that given size. 

For more information on:  

Poster Design, Scanning and Digital Photography,  

and Image / file size. 

 

Contact:  

Medical Illustration Unit 

Prince of Wales Hospital 

Ph: 9382 2800 

Email: miunsw@unsw.edu.au 

Web: http://miu.med.unsw.edu.au 

Importing / inserting files… 

Images such as photographs, graphs, diagrams, logos, etc, can be added to 

the poster. 

To insert scanned images into your poster, go through the menus as follows: 

Insert / Picture / From File… then find the file on your computer, select it, and 

press OK. 

The best type of image files to insert are JPEG or TIFF, JPEG is the 

preferred format. 

Be aware of the image size you are importing. The average colour photo (13 

x 18cm at 180dpi) would be about 3Mb (1Mb for B/W greyscale). Call MIU if 

unsure. 

Do not use images from the web. 

 

Notes about graphs… 

For simple graphs use MS Excel, or do the graph directly in PowerPoint. 

Graphs done in a scientific graphing programs (eg. Sigma Plot, Prism, 

SPSS, Statistica) should be saved as JPEG or TIFF if possible. For more 

information see MIU. 

Tips for making a successful poster… 

 Re-write your paper into poster format ie. 

Simplify everything, avoid data overkill. 

 Headings of more than 6 words should be in upper and lower case, not all 

capitals. 

 Never do whole sentences in capitals or underline to stress your point, 

use bold characters instead. 

 When laying out your poster leave breathing space around you text. Don’t 

overcrowd your poster. 

 Try using photographs or coloured graphs. Avoid long numerical tables. 

 Spell check and get someone else to proof-read. 

Printing and Laminating… 

Once you have completed your poster, bring it down to MIU for printing. We 

will produce a A3 size draft print for you to check and proof read. The final 

poster will then be printed and laminated.  

Note: Do not leave your poster until the last minute. Allow at least 5 working 

days before you need to use it.  

Simply highlight this text and replace. 

 

Cost… 

For poster-printing and laminating charges contact to MIU 

Just highlight this text and replace with your own text. Replace this with your 

text.  

How to use this poster template… 

Simply highlight this text and replace it by typing in your own text, or copy 

and paste your text from a MS Word document or a PowerPoint slide 

presentation.  

The sub-title text boxes can be moved up or down depending on how big or 

small your ‘Introduction’, ‘Aim’, ‘Method’, ‘Results’ and ‘Conclusion’ are. 

The body text / font size should be between 24 and 32 points. Arial, 

Helvetica or equivalent.  

Keep body text left-aligned, do not justify text. 

The colour of the text, title and poster background can be changed to the 

colour of your choice. 

Captions to be set in Times or 

Times New Roman or equivalent, 

italic, between 18 and 24 points. 

Right aligned if it refers to a figure 

on its right. Caption starts right at 

the top edge of the picture (graph 

or photo). 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to the length of the column in case a 

figure takes more than 2/3 of column width. 

Captions to be set in Times or 

Times New Roman or equivalent, 

italic, between 18 and 24 points.  

Left aligned if it refers to a figure 

on its left. Caption starts right at 

the top edge of the picture (graph 

or photo). 

Captions to be set in Times or 

Times New Roman or equivalent, 

italic, between 18 and 24 points. 

Right aligned if it refers to a figure 

on its right. Caption starts right at 

the top edge of the picture (graph 

or photo). 

Captions to be set in Times or 

Times New Roman or equivalent, 

italic, between 18 and 24 points.  

Left aligned if it refers to a figure 

on its left. Caption starts right at 

the top edge of the picture (graph 

or photo). 

Introduction 

Aim 

Methods 

Results 

Conclusion 

Acknowledgements 

Author’s Name/s Goes Here, Author’s Name/s Goes Here, Author’s Name/s Goes Here 

Address/es Goes Here, Address/es Goes Here, Address/es Goes Here 
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Poster title goes here, containing strictly  

only the essential number of words... 
Author’s Name/s Goes Here, Author’s Name/s Goes Here 

Address/es Goes Here, Address/es Goes Here 

First… 

Check with conference organisers on their specifications of size and 

orientation, before you start your poster eg. maximum poster size; 

landscape, portrait or square. 

The page size of this poster template is A0 (84x119cm), portrait (vertical) 

format. Do not change this page size, MIU can scale-to-fit a smaller or 

larger size, when printing. If you need a different shape start with either a 

landscape (horizontal) or a square poster template.  

Bear in mind you do not need to fill up the whole space allocated by some 

conference organisers (eg. 8ftx4ft in the USA). Do not make your poster 

bigger than necessary just to fill that given size. 

Importing / inserting files… 

Images such as photographs, graphs, diagrams, logos, etc, can be added 

to the poster. 

To insert scanned images into your poster, go through the menus as 

follows: Insert / Picture / From File… then find the file on your computer, 

select it, and press OK. 

The best type of image files to insert are JPEG or TIFF, JPEG is the 

preferred format. 

Be aware of the image size you are importing. The average colour photo 

(13 x 18cm at 180dpi) would be about 3Mb (1Mb for B/W greyscale). Call 

MIU if unsure. 

Do not use images from the web. 

How to use this poster template… 

Simply highlight this text and replace it by typing in your own text, or copy 

and paste your text from a MS Word document or a PowerPoint slide 

presentation.  

The sub-title text boxes can be moved up or down depending on how big 

or small your ‘Introduction’, ‘Aim’, ‘Method’, ‘Results’ and ‘Conclusion’ are. 

The body text / font size should be between 24 and 32 points. Arial, 

Helvetica or equivalent.  

Keep body text left-aligned, do not justify text. 

The colour of the text, title and poster background can be changed to the 

colour of your choice. 

Tips for making a successful poster… 

 Re-write your paper into poster format ie. 

Simplify everything, avoid data overkill. 

 Headings of more than 6 words should be in upper and lower case, not 

all capitals. 

 Never do whole sentences in capitals or underline to stress your point, 

use bold characters instead. 

 When laying out your poster leave breathing space around you text. 

Don’t overcrowd your poster. 

 Try using photographs or coloured graphs. Avoid long numerical tables. 

 Spell check and get someone else to proof-read. 

For more information on:  

Poster Design, Scanning and Digital Photography,  

and Image / file size. 

 

Contact:  

Medical Illustration Unit 

Prince of Wales Hospital 

Ph: 9382 2800 

Email: miunsw@unsw.edu.au 

Web: http://miu.med.unsw.edu.au 

Just highlight this text and replace with your own text. Replace this with 

your text.  

Introduction 

Aim 

Method 

Results 

Captions to be set in Times or Times New 

Roman or equivalent, italic, between 18 and 24 

points. Right aligned if it refers to a figure on 

its right. Caption starts right at the top edge of 

the picture (graph or photo). 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to the length of the column in case a 

figure takes more than 2/3 of column width. 

Captions to be set in Times or Times New Roman or 

equivalent, italic, between 18 and 24 points.  

Left aligned if it refers to a figure on its left. Caption 

starts right at the top edge of the picture  

(graph or photo). 

Notes about graphs… 

For simple graphs use MS Excel, or do the graph directly in PowerPoint. 

Graphs done in a scientific graphing programs (eg. Sigma Plot, Prism, 

SPSS, Statistica) should be saved as JPEG or TIFF if possible. For more 

information see MIU. 

Conclusion 

Acknowledgements 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to the length of the column in case a 

figure takes more than 2/3 of column width. 

Captions to be set in Times or Times New 

Roman or equivalent, italic, between 18 

and 24 points.  

Left aligned if it refers to a figure on its 

left. Caption starts right at the top edge 

of the picture  

(graph or photo). 

Printing and Laminating… 

Once you have completed your poster, bring it down to MIU for printing. 

We will produce a A3 size draft print for you to check and proof read. The 

final poster will then be printed and laminated.  

Note: Do not leave your poster until the last minute. Allow at least 5 

working days before you need to use it.  

Simply highlight this text and replace. 

 

Cost… 

For poster-printing and laminating charges contact to MIU 
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Poster title goes here, containing strictly  

only the essential number of words... 

Author’s Name/s Goes Here, Author’s Name/s Goes Here, Author’s Name/s Goes Here 

Address/es Goes Here, Address/es Goes Here, Address/es Goes Here 

Acknowledgements 

Just highlight this text and replace with your own text. 

Replace this with your text.  

Conclusion 

For more information on:  

Poster Design, Scanning and Digital Photography,  

and Image / file size. 

 

Contact:  

Medical Illustration Unit 

Prince of Wales Hospital 

Ph: 9382 2800 

Email: miunsw@unsw.edu.au 

Web: http://miu.med.unsw.edu.au 

Aim 
How to use this poster template… 

Simply highlight this text and replace it by typing in your 

own text, or copy and paste your text from a MS Word 

document or a PowerPoint slide presentation.  

The body text / font size should be between 24 and 32 

points. Arial, Helvetica or equivalent.  

Keep body text left-aligned, do not justify text. 

The colour of the text, title and poster background can 

be changed to the colour of your choice. 

Introduction 

First… 

Check with conference organisers on their 

specifications of size and orientation, before you start 

your poster eg. maximum poster size; landscape, 

portrait or square. 

The page size of this poster template is A0 (84x119cm), 

landscape (horizontal) format. Do not change this page 

size, MIU can scale-to-fit a smaller or larger size, when 

printing. If you need a different shape start with either a 

portrait (vertical) or a square poster template.  

Bear in mind you do not need to fill up the whole space 

allocated by some conference organisers (eg. 8ftx4ft in 

the USA). Do not make your poster bigger than 

necessary just to fill that given size. 

Method 

Tips for making a successful poster… 

 Re-write your paper into poster format ie. 

Simplify everything, avoid data overkill. 

 Headings of more than 6 words should be in upper 

and lower case, not all capitals. 

 Never do whole sentences in capitals or underline to 

stress your point, use bold characters instead. 

 When laying out your poster leave breathing space 

around you text. Don’t overcrowd your poster. 

 Try using photographs or coloured graphs. Avoid 

long numerical tables. 

 Spell check and get someone else to proof-read. 

Results 

Importing / inserting files… 

Images such as photographs, graphs, diagrams, logos, 

etc, can be added to the poster. 

To insert scanned images into your poster, go through 

the menus as follows: Insert / Picture / From File… then 

find the file on your computer, select it, and press OK. 

The best type of image files to insert are JPEG or TIFF, 

JPEG is the preferred format. 

Be aware of the image size you are importing. The 

average colour photo (13 x 18cm at 180dpi) would be 

about 3Mb (1Mb for B/W greyscale). Call MIU if unsure. 

Do not use images from the web. 

 

Notes about graphs… 

For simple graphs use MS Excel, or do the graph 

directly in PowerPoint. 

Graphs done in a scientific graphing programs (eg. 

Sigma Plot, Prism, SPSS, Statistica) should be saved 

as JPEG or TIFF if possible. For more information see 

MIU. 

Printing and Laminating… 

Once you have completed your poster, bring it down to 

MIU for printing. We will produce a A3 size draft print for 

you to check and proof read. The final poster will then 

be printed and laminated.  

Note: Do not leave your poster until the last minute. 

Allow at least 5 working days before you need to use it.  

Simply highlight this text and replace. 

 

Cost… 

For poster-printing and laminating charges contact to 

MIU 

 

Captions to be set in Times or Times New Roman or equivalent, italic, 18 to 24 points, to 
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Consejos de presentación 
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mantenga el interés 
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frenar el discurso 
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Emplear los términos adecuados a la 
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Anunciar los hechos e indicar sus efectos y 
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Orientar el contenido hacia una conclusión 

creíble y gratificante. En resumen… 
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Pregunta retórica 
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Una cita, frase o anécdota 
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1. Cabecera: Título, Autor 

(Filiación, e-mail) 

2. Introducción  

3. Materiales y métodos. 

Descripción de la 

experiencia 

4. Resultados & Discusión 

5. Conclusiones 

6. Referencias bibliográficas 
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1. Aspectos previos: agradecimientos, dedicatorias … 

2. Índice 

3. Introducción. Cuál es la intención de la tesis 

4. Revisión de la literatura  

5. Materiales y métodos 

6. Resultados 

7. Discusión 

8. Conclusiones 

9. Bibliografía 

10.Apéndices 
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 Partir de una idea clara y coherente 

 Establecer una estructura adecuada al tipo presentación 

 Colocar un título sugerente que anuncie el contenido  

 Cuidar el comienzo 

Comenzar captando la atención 

Prever unas palabras de presentación 

Indicar el objetivo de la charla 
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 Mantener un desarrollo ordenado a lo largo del discurso 

 Medir el tiempo de intervención 

 Diseñar apoyos visuales 

 Disponer un final memorable 

Preparar incluye  



Técnicas de hablar 

en público 
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Condiciones para una buena 

presentación 

Ensayo 

Preparación 

Estado 

físico  
Actitud mental 

positiva 

Conocimiento 

del tema 

Acogida inicial 

favorable 
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Efectividad del mensaje oral 

Lenguaje 

corporal 

45% 

Palabras 

y frases 

35% 

Tono de 

voz 

20% 



Hablar en público  

Contactar con la audiencia 

Aprovechar el lenguaje corporal 

Emplear la voz como herramienta 

Hacer pausas  

Cuidar gramática y palabra 

Vencer los nervios 

Emplear ingenio y humor 

Evitar la auto adulación 

Controlar el tiempo  

Responder preguntas  

Emplear ayudas visuales 
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Contacto visual con la audiencia 

Observar las reacciones y actuar ante 

la desgana 

 Utilizar visuales 

 Hacer al inesperado (un toque de humor) 

 Pedir participación a la audiencia 

 Dirigirse a determinados asistentes 

No convencer a los convencidos 

 

52 



53 

Indumentaria, gestos y postura  
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Posturas ante la audiencia 

Sentado 
 Respaldo de la silla pegado a la 

espalda 

 Echado hacia delante 

 Echado hacia atrás 

 Postura de acompañamiento (respeto 
al orador) 

De pie 
 Con un pie adelantado 

 Caminando por la sala 

 Apoyado en el atril 

Debemos evitar 
 Colocación diagonal 

 Sentados encima de la mesa 
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Manejo de las manos 
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Lenguaje corporal 

Dar una imagen apropiada de aspecto y 

vestimenta 

Ser uno mismo. No tratar de aparentar 

ni mostrar posturas forzadas 

Relacionar gestos y contenidos   

Mirar al auditorio 

Usar las manos de forma expresiva 
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La voz como herramienta 

Interpretar el discurso y darle 

intención 

Modificar el volumen 

Modificar el tono 

Modificar la velocidad de dicción 
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Las pausas 

Dan énfasis al discurso 

Rompen la monotonía 

Crean suspense 

Ocultan los nervios 

Ayudan a pensar 

Dan emoción 

Silencian al auditorio 

Acompañan a una pregunta retórica 

Realzan una afirmación contundente 

Incitan a escuchar con más atención 
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Conocer el significado de las palabras 
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Gramática y palabra 

Construcción gramatical cuidada 

Uso correcto de los tiempos verbales  

 Frases cortas  

Sin adornos, rodeos ni digresiones 

En el orden natural 

Uso adecuado de adjetivos y adverbios 

(cuidado con el superlativo)  

Construidas en voz activa 

En positivo 



61 

http://www.parquedeatracciones.es/
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Vencer los nervios 

Llegar con antelación y familiarizarse 

con el lugar 

Llevar ropa cómoda 

Beber agua un poco antes 

Adoptar una postura cómoda (de pie o 

sentado) 

Respirar desde el abdomen 

Calentar previamente la boca 
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Ingenio y humor 

La vida del estudiante, es pura diversión, empieza en los pasillos y 
termina en dirección!!! 

Dejar de fumar es fácil, yo lo he dejado como cien veces. (Marc 
Twain) 

El cine ayuda a soñar. La televisión a dormir. (Jaume Perich) 

No sólo es más fácil que entre un pobre en el cielo, sino que también 
tiene muchas más posibilidades de hacerlo antes. (Jaume Perich ) 
Disculpen si les llamo caballeros, pero es que no les conozco muy 
bien. (Groucho Marx) 

No llego a entender cómo, siendo los niños tan listos, los adultos son 
tan tontos. Debe ser fruto de la educación. (Alejandro Jr Dumas) 

Suelen hacer falta tres semanas para preparar un discurso 
improvisado. (Marc Twain) 

Jamás entraría en un club donde aceptasen socios como yo. (Groucho 
Marx) 
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La adulación 
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Responder preguntas 

Escuchar con atención 

Tomar nota 

Pedir identificación 

Re-enunciar la pregunta 

Ser conciso en la respuesta 

Responder de buen grado 



Ayudas visuales 
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Las pantallas de presentación 
dentro del discurso oral 

Enuncian el contenido 

Ordenan la presentación 

Refuerzan la palabra 

Ilustran la explicación 

Resaltan los puntos clave 

Motivan a la audiencia 

Sintetizan y concluyen 
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Recursos de PowerPoint 

Presentaciones 
y plantillas 

Pantallas de 

texto 
Gráficos 

Imágenes Multimedia Hipervínculos 
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com_oral_visua.mht
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Selección de una plantilla 

Iluminación de la sala 

Carácter de la presentación 

Técnica (Colores fríos. Predominan los datos) 

Apasionada (Colores calientes) 

Contundente (Contraste de colores fuertes. 
Predominan los argumentos) 

Amable (Fondos suaves, colores pastel) 

Motivadora (Colores suaves con presencia de 
imágenes) 

Confusa (Fondos con formas. Escaso contraste) 
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Sencillez 

Una idea por pantalla 

Seis palabras por línea 

Seis líneas por idea 

Regla de 
6 x 6 
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Claridad 

Identificar inmediatamente el contenido 

Colocar un título significativo y sugerente  

Emplear indicadores de lectura o viñetas  

Establecer diferencias entre los distintos 
elementos de la composición: 

Tamaño relativo 

Colores 

Fuentes … 

Buscar variedad visual 

Emplear gráficas y figuras 
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Nitidez de la imagen 

Apreciar todos los detalles 

Cuidar la relación de contraste entre 

fondo, dibujos y textos 

Funciones del color 

Clasificar 

Captar la atención 

Mostrar diferencias 

Crear un estilo 
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Distribución espacial 

Características de los rótulos 

Legibilidad 
Sencillez 
Claridad 
Nitidez 
Área de imagen 

Características de los rótulos 

Legibilidad 

Sencillez 

Claridad 

Nitidez 

Área de imagen 
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Legibilidad de los textos 

La  tipografía 
La fuente 

No todas las tipografías se leen igual 

Las fuentes decorativas dificultan la lectura 
Palo seco o Remate (serif) 

El estilo del texto 

UN TEXTO EN MAYÚSCULAS ES MÁS 
DIFÍCIL DE LEER 

La cursiva ralentiza la lectura  

El espacio entre caracteres, palabras, 
líneas y párrafos 
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Tamaño de la pantalla 

 Mínimo: la diagonal 7 veces la 

longitud de la sala 

Tamaño de letras y signos  

 Mínimo1/20 total de la altura del 

diseño  

Títulos 32 Puntos 

 Textos 24 puntos 

Legibilidad de los textos 

El tamaño 



Pantallas de presentación 
Características generales 

Textos breves y legibles 
Dos líneas por frase 

Fuente, tamaño de letra y estilo 

Contraste entre colores, fondos y letras 
Nitidez 

Diseños asimilados con facilidad 
Sencillos 

Claros 

Variados 

Aspecto 

Incorporación de elementos gráficos 

Distribución de los contenidos en la 
pantalla 

Regla de 
6 x 6 
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IMÁGENES 
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Multimedia 



80 

PANTALLAS DE PRESENTACIÓN 

 Características generales 

Textos breves 

Contraste entre colores de fondo y letras 

No utilizar más de cuatro colores diferentes 

Letras mayúsculas sólo en los títulos 

Imágenes y texto se refuerzan mutuamente 

Los diseños deben ser asimilados con facilidad 

Función de los ClipArt 
Completar la composición 

Favorecer el recuerdo 

Dar pie a comentarios 

Añadir color 

Añadir movimiento 

Ilustrar el contenido 

Facilitar la navegación 

Dar pautas a la audiencia 

No 
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GRÁFICOS 
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Director de 
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VICEPRESIDENTE 

Recursos Humanos 

Relaciones 

Institucionales 

CLARIDAD 

 Identificar inmediatamente el 

contenido 

 Título identificativo y sugerente  

 Emplear indicadores de lectura 

 Establecer diferencias entre los 

distintos elementos de la composición 

 Emplear dibujos alusivos 

No 
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CLARIDAD 

Identificar inmediatamente el 

contenido 

Título identificativo y sugerente  

Emplear indicadores de lectura 

Establecer diferencias entre los 

distintos elementos de la 

composición 

Emplear dibujos alusivos 

No 
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Recomendaciones de uso 

No 
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Posibilidades de PowerPoint 

Presentación secuencial 

Navegación por hipervínculos 

Utilización de pausas 

Acceso directo a cualquier pantalla 

Distintos modos de transición entre pantallas  

Distintas transiciones dentro de la pantalla 

Selección de pantallas dentro de la presentación 

Herramientas de ayuda a la presentación 

Ensayo de intervalos 

Distintos formatos de salida: PDF, HTML, PPS, GIF 



Ayuda a la comunicación oral 

Escoja un diseño adecuado al tipo de presentación 
Emplee un tipo de fuente en los títulos y otra en 
los textos 
Emplee fuentes legibles 
Cuide la relación de color entre el fondo y la fuente 
Reduzca el texto a lo esencial 
No recargue la pantalla con gráficos, textos, 
imágenes... 
Cuide la relación entre el texto y la imagen que lo 
acompaña 
Indique que es el final 

85 



Hablar en público  

Contactar con la audiencia 

Aprovechar el lenguaje corporal 

Emplear la voz como herramienta 

Hacer pausas  

Cuidar gramática y palabra 

Vencer los nervios 

Emplear ingenio y humor 

Evitar la auto adulación 

Controlar el tiempo  

Responder preguntas  

Emplear ayudas visuales 
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Presentación de trabajos 

científicos  

Juan Luis Bravo Ramos 

 

juanluis.bravo     upm.es 


